
Sending Transcripts using CFNC 

1) Go to CFNC.org.  

2) Sign in to your account. Each PHS student has a CFNC account they used when registering 

for their 2014-15 courses.  If you do not remember your password, click “Forgot my 

Account Name or Password,” and they will send you your information. 

3) Click on the “Apply” link in the middle of the bar at the top of the page. 

4) Click on “Transcript Manager.” 

5) Click on the “This is Me” section. You will find it in the middle of the page, by the second 

bullet.  Review your Profile. Make sure your NC WISE number (your lunch number) and all 

other requested information is showing on your Profile. Click the “Edit” button if you need 

to add any information. Once this information is current, return to the previous page (like 

the screen showing below). 

 

 
 

 

6) Click “Go to Transcript Manager”.  

7) Scroll through the list of schools, and click each school you want to receive your transcript. 



 

 

8) Click “Send My Transcript” at the bottom left side of the page. 

9) Monitor the status of each request in the section under the blue “Transcript Request Status” 

bar. 

  

Person High School students applying to institutions of higher education in North Carolina are to submit their 

transcripts directly to the colleges, universities, and community colleges through CFNC. Final transcripts will 

automatically be sent to the institutions you applied to using CFNC. 

 


